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DEPARTMENT OF PLANNING 

RECEIVED: ________ 
 

DATE: ____________ 
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ADDITIONAL INFORMATION ON NEXT PAGE…. 

RENTAL REGISTRY & PERMIT APPLICATION 

 

PROPERTY INFORMATION 

Rental Property Address: 
 

Addresses of Each Rental Dwelling Unit: (Can use attached sheet) 

Parcel #: Acreage: 

 

RENTAL SPECIFICATIONS 

Rental Type: ☐ Single Family/Duplex ☐ Multi-Family Total # of units: # of parking spaces on the lot 
used for dwelling: Date of building construction: # of detached structures on 

lot: 

 

OWNER INFORMATION 

Owner Name: Owner Address: 
 

Owner E-mail: 
 

Owner Phone: 

Business Name 
(if applicable): 

 

DESIGNATED AGENT FOR PROPERTY 
*Required to be located within State of Ohio* 

Agent Name: Agent Address: 

Agent E-mail: Agent Phone: 

  

ADDITIONAL CONTACTS 
*Please list all applicable contacts for correspondence* 

Name(s) Contact Information (phone/email) 

  

Applicant Name: Applicant Contact Information (phone no./email):  
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DEPARTMENT OF PLANNING 

 RENTAL REGISTRY & PERMIT - SUBMISSION REQUIREMENTS 

 

APPLICANT SIGNATURE BELOW CONFIRMS THE SUBMISSION REQUIREMENTS HAVE BEEN COMPLETED 
 

I certify that the information on this application is complete and accurate to the best of my knowledge, and that the 
project as described, if approved, will be completed in accordance with the conditions and terms of that approval.  
 
Applicant Signature: _____________________________________________      Date: ____________________  
 

TO BE COMPLETED/SUBMITTED BY APPLICANT: 

1. Review Gahanna Code Chapter 780 (visit www.municode.com) 

2. If applicable, provide a list of addresses for each rental unit (see table below) 

3. Registration & Permit fees (in accordance with the Building & Zoning Fee Schedule) 

4. Application & all supporting documents submitted in digital format 

5. Application & all supporting documents submitted in hardcopy format  

 

REGISTRATION & PERMIT FEES 

 Single Family/Duplex Multifamily 

Registration $50 $50 

Permit Fee: 
(Based on # of units) 

$100 

$200 
$400 
$600 
$800 

Less than 10 units 
10-59 units 
60-99 units 
100 or more units 

ADDRESSES OF EACH DWELLING UNIT 
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